
 

In accordance with Canada Revenue Agency (CRA) guidelines and for the benefit of United 

Way Halton & Hamilton (UWHH) as well as the Third Party Event Organizer, UWHH has 

established the following policy and guidelines to assist individuals and groups in raising funds 

for the benefit of UWHH.  

Thank You 

Thank you for considering United Way Halton & Hamilton for proceeds from your fundraising 

initiative.  

UWHH is pleased to be the recipient of funds raised by individuals, organizations or businesses 

who engage in fundraising activities. Such initiatives are considered “Third Party” initiatives 

meaning that initiative organizers are responsible for the organization and promotion of the 

initiative. UWHH is simply the recipient of funds generated from the initiative. Any initiative 

associated with the UWHH name must promote and maintain a positive image, and associating 

our name with your initiative must have the proper approval of our organization. 

Getting Started: Application Form  

Prior approval is required for all fundraising initiatives done on behalf of UWHH. Any individual, 

business or organization wishing to conduct a fundraising initiative on behalf of UWHH must first 

complete the Third Party Fundraising Application Form (unless a campaign manager has 

been assigned to your organization). 

Please hold off on using the UWHH name in your promotional materials until you have received 

approval by UWHH in writing.  

Fundraising Practices 

UWHH reserves the right to decline participation in any fundraising application that does not fall 

within our mandate. In addition, UWHH does not obtain third party lottery licenses, third party 

insurance or special event insurance on behalf of organizations fundraising in support of 

UWHH. UWHH will not be responsible for debts incurred by those using the organization name 

for fundraising initiatives. UWHH will need to be provided with an overall financial net gain post 

event.  

Publicity & Material Approval 

All promotional materials that contain our name or logo must first be approved by UWHH. The 

initiative organizer agrees to send samples of all materials using UWHH’s name or logo to our 

office for approval prior to production. Examples of these can include, but are not limited to: print 

or online ads, invites, signage, media advisory etc. UWHH will have final, signed approval on all 

promotional materials. You are welcome to respond to media inquiries regarding your 

fundraising initiative. However, for all media inquiries regarding UWHH, we ask that they be 

referred directly to our Marketing & Communications department. 

Third Party Events Policy 

 



Donations and Sponsorships 

The initiative organizer will provide a list of sponsors who will be asked for support, including a 

description of their donation and/or sponsorship, plus its retail value as well as contact 

information. The information will allow for UWHH to better recognize partners within the 

community and allows for an understanding for those partners that have already been approved 

when we perform our internal sponsorship solicitation activities. 

 UWHH will have final approval of the solicitation of all sponsors 

 UWHH will not solicit sponsors on behalf of initiative organizers, nor will they provide 

contacts for sponsorships 

Guaranteed Minimums 

UWHH will not be responsible for holding the budget. The initiative organizer will be responsible 

for any expenses or revenue incurred before, during or after the event. UWHH understands that 

it is often challenging to know how much your fundraising initiative will generate, especially if it 

is a first time initiative. However, it is important to set a fundraising goal. Therefore, we do ask 

that you provide us with a realistic estimate of what you do expect to raise on behalf of UWHH. 

We may also ask for a guaranteed minimum if there is a risk that the expenses of your event will 

be so high that very little donation will be made. Guarantees can help ensure that the 

organization and the donor are both getting maximum benefit.  

Tax Deductions 

Official tax receipts will only be issued in accordance with Canada Revenue Agency guidelines.  

Summary of Guidelines: 

How we can help you: 

 Providing event planning advice 

 Promoting your event through United Way’s social media channels such as Twitter and 

Facebook 

 Providing UWHH information (brochures, posters, etc.) 

 Attendance of a representative from UWHH, when appropriate to make a speech or take 

a pictures 

 Provide your organization with recognition through a thank you letter or certificate of 

recognition, thank you via social media channels or in an online newsletter 

Unfortunately we are not able to: 

 Reimburse any event expenses 

 Guarantee attendance or volunteers at your event 

 Share our mailing lists 

 Solicit our corporate sponsorship or any other in kind or monetary gifts 

 Assist with applications for gaming licenses or insurance of any kind 



 Hold the budget or make any decisions regarding finances of the event  

Other guidelines 

 It is the event organizers responsibility to communicate to volunteers, sponsors and 

participants that UWHH is the beneficiary of the event and not conducting the event 

 All publicity (including media releases, interviews, promotional material, etc.) for the 

proposed event should be distributed to UWHH 

 UWHH will not assume any financial or legal liability along with any damages that may 

incur at the event 

 The event organizer will acquire all essential insurance, permits and licenses  

 The event organizer will provide reasonable notice of any third party event cancellation  

 

For more information please contact Alison Brown, Event Manager at abrown@uwaybh.ca or 905-

635-3131 ext. 306. 
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